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Have CPI staff like August 14-25.

contact prison
officials. How do
we choose
students or do
they?

Contact CPI staff.
We would like to
work with Handlon
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project.
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Review MARC
records Working
w/ Tech dept.

Access
LibraryThing using
CPI library
password & user
1D

Download new
MARC files

‘ .

Work with files in
R drive

Y

Match MARC
records to records >
in Evergreen.

How many are
exact duplicates?
What can we >

match on? ISBN?
Author? Titile?

Do we need to
worry about
EXACT matches,
ie. can we match
paperback to hard

How can we use
MARCECdit or other
> automated
process to make

this job easier?

Set up process to
create Smart
labels, Shelflist, &
barcodes
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Need enough info to
match barcode & call
number to book at
Handlon Library.
Needs to fit on an
Avery sheet label.

Title,
Call number,
ISBN,
Author?

Grab title, ISBN,
author? and call
number

cover record?

LT

Match books to
Evergreen. Add
item holdings.

information when
creating item
holdings

Copy to Word
document.

» Perhaps template

that matches
Avery label sheet?
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Need to set up CPI
or Handlon
collection location
in Evergreen

| Print call number
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What kind of call
number label do we
want?

Just use cheap Avery
labels w/ label cover?
Will these stick to
books?

Print barcode or
just use barcode

Create CPI
template as well.

Connect barcode
& call number to

from Library item
stash.

.

Do | need to
investigate printing
barcodes or having
them printer? What

would smart

barcodes cost? What
is the lead time they
need to create
these?

title/ISEN/author
information.
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Place labels,
barcodes, & title

info in binders.
Keep in Call
number order.

Staples & paper

clips are OK?

How shall we divy
up the work there?

Assign people
each a section or

What are our work

call number to

targets or goals

Find book.

What happens if
we can't find a
match b 1a

book & a label
set?

along with the
problem.

Create problem
sheet where info
»| canbe recorded
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Can we use old
inventory problem
sheets?

work on. per day?
l ‘ :
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is there to work 5

with?
How many are
too many people?

Set aside: 4480
barcodes

What are their
categories & how
far off of regular
LCC are they?

at atime?
How many hours
can we expect a
Handlon student
to be able to work
atatime?

No
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Do not apply
barcode and other
labels.

Look for correct
book.

YeSe|

Apply barcode to
inside front page.
Apply call number

Cover with label

label to spine.

cove

Place book in
correct call
number order.

Is there enough
space to run two
sets of call
numbers at
Handlon? Do we
need to set up or
clear space for
new run of call
numbers to build
as we relabel?



